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1

1.1

Basics

First Login

After receiving the login credentials (User und Password) you can login via the following link:

https://mt-gw01.txx.seeburger.de/asmas/security/login

www.seeburger.com

SEEBURGER B2B Portal

Welcome to B2B Portal
- the platform for 100% business integration

User: | test ‘

Password: |"" ‘

Product info
English » Deutsch SEEBURGER
BUSINESS INTEGRATION

At your first login you have to set a new password.

You have to set a new password because it was expired by the administrator.
Please consider the following restrictions while changing your password:

» Passwords must consist of at least 3 and at most 50 letters or digits

» Passwords expire after 3000 days

‘ersion: PORTAL-6.3.5_04

s You are not allowed to use your login name as password (the reversed form is also forbidden)

0Old Password [

Password |

Repeat Password |

After setting the password you will be guided directly to the WebEDI-Portal start page.

Portal | Start Page {WebEDI)

Info | Help | English | Logout [test (default)]

Orders
Order Responses
Archive

Files

Configuration

Crders

Order Responses

Individual Orders:

There are no new messages.

To-do List

To Import

New:

Read

Successor created:

Unsent
Sent:

o owm e

137
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1.2 Configure User Profile

At Misc. — Configuration — User profile you can configure your data:
e Change user data (last name, first name, email address)
e Change the language

e Deactivate email notification (not recommended because you won't get an notification
when receiving a new purchase order)

e Change your password

Portal | Start Page {WebEDI) Info | Help | English | Legout [test {default)]

Orders

Login name test
Order Responses
Last name [Testuser |
Archive
. First name |WEDEDI |
Files

Email Notification
_ Email address |manin_sai|er@asmpt.com |

Configuration
- Language English

User profile

Time Zone [(GMT+01:00) Europe/Berlin ~]

0ld Password | |

New Password | |

Repeat Password | |

1.3 Orders Overview (your worklist)

At Orders Overview (WebEDI — Orders — Overview) you can see all orders that have not yet been
confirmed. The Orders Overview is your worklist.

If all Orders has been confirmed, the orders overview is empty (ideal situation).
Portal | Start Page (WebEDI) Info | Help | English | Logout [test (default)]

Orders

o Go! \ [ ] 1 = [ = =
verview
Order Responses
P [ customer & 7 Order No. & 7 Typ Order type & 7 Order Date £ 7 Delivery Date & 7 Last Modified &£ ¥
ArICh'VE ] & [ Testbesteliung - nicht belisfemill  4500807447T Anderung  ASM o4 05:27:44 PM
Files
HE > @ [0 Testbestelung - nicht beliefern!ll 45008074457 Neuanlage ASM 04 05:1554PM  Downloaded
_ 1 = [] Testbesteliung - nicht beliefemn!!l 4600004597 T Neuanlage ASMRY 04 05:18:33 PM
Configuration + 4 = [ Testhestellung - nicht beliefern!ll 45008074447 Anderung  ASM 05/11/2022 04 04:2325 PM
?EE) @ (O Testwestelung - nicht beliefernit 4500307445 Nevanlage ASM 0311112022 04 04:2024 PM
o = [ Testbesteliung - nicht belisfem!l 45008073377 Anderung  ASMKONSI 02/118/2022 05:56:35 PM  Dowmloaded

‘ Download H Download attachment “ Details H Order Response H Finalise H Delete H Related Documents |

There are 3 different order types with different confirmation processes:
e ASM Individual purchase orders and call-off orders
e ASMRV Outline agreements
e ASMKONSI Purchase orders and outline agreements with consignment

Details on all 3 processes can be found under chapter 2 Practical examples.




User manual for supplier WebEDI -Portal

1.4

1.5

Import new purchase orders

New purchase orders or purchase order changes has to be imported before they are visible in the
orders overview.

If there are new orders to be imported, the import button will automatically appear at the start page.

By clicking the "Import" button, the new orders/order changes are transferred to the orders
overview.

PBortal | Start Page {WebEDI) Info | Help | Englizh | Legout [test (default)]

Orders

Overview Individual Orders:

‘You received 1 new message(s).
Order Responses v ssage(s

Archive [1mport | <« —

Files
To-do List
Misc. v orders S 1
Configuration New g
Read 6
Successor created 0
Order Responses Unsent: 3
Sent: 137

Download the original ASM purchase order document as a PDF
For each order/order change, the original ASM purchase order document is available for download
at the WebEDI-Portal.

Since not all purchase order information can be displayed in the portal for reasons of space, the
original ASM purchase order document is the legal basis for the order and must be observed.

You can download the original ASM purchase order form by clicking at the paper-clip at the orders
overview (left picture) or by clicking at the file attachment at the order header data (right picture).

Portal | Start Page (WebEDI) Ports| | Start Page {WebEDI)

i —— I (webeor -+ [ I
Orders Orders
Overview ‘E‘ l:' Overview Order Date: 04/07/2022 '
Order Order Responses Order No.: 4500307447 |
Archive [J customer &2 7 Archive Delivery Date: 051112022 '
Files B E e O Testuestotung - cht vetet Files File attachment (© 4500807447 0000000042437840 pot

?i%E = O Testestelung - nicht beliefc
_ . ﬂ = [T] Testbestellung - nicht beliefs

Configuration MEFF© O Testoestelung- nicht beliefd

& = -

Configuration

[wr Buver: nsnn |

Important:

Please note that it can take a few minutes until the purchase order form is available
after importing the PO.

If the link does not work, please wait 10 minutes and try it again. If the link still doesn’t
work, please clear the browser cache and try again.

If that doesn’t help either, please contact your ASM buyer.
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1.6

16.1

1.6.2

Show purchase order text

Header text

The purchase order header text you'll find at the order header in the field ,, Freetext 2”.

Portal | Start Page (WebEDI)

Info | Help | Englizh | Logout [test (default)

Orders

Overview
Order Responses
Archive

Files

Configuration

WebEDI ¥ Order Header

Line Items
Order Date: 04/07/2022 W Supplier: 0010800080
Order No.: 4300807447T Company: Testiieferant WEB EDI
Delivery Date: 06/11/2022 Contact: Martin Sailer
File attachment (& 4500807447 0000000042443474 paif | | Street, No.: Musterstraite 1
Post Code, City: 81378 Minchen
Country: DE
W Buyer: 0500 ¥ Invoice Recipient:
Company: Testbestellung - nicht beliefern!!! Company: ASM Assembly Systems GmbH & Co. KG
Contact: Georg Fuchs D beitung
Street, No.: Street, No.: RupertMayer-Str 44
Post Code, City: 80200 Minchen Post Code, City: 81379 Minchen
VAT No.: DE261173288
Contact Email: georgfuchs@asmpt com
Contact Fax:
Contact Phone: (89) 20800 29045

General Information:

Hormalbestellung

Free Text:

W Freetext 2:

That is the header text

Delivery Condition:

ExXw

Delivery Condition 2:

genannter Ort

Payment Condition:

innerhalb von 14 Tagen 2 % Skonto

Payment Condition 2:

innerhalb von 30 Tagen ohne Abzug

Payment Condition 3:

Iltem text

The item text can be found under Line Items in the field ,,Freetext 2*.

You must click on the "Details available" link to see the content of the free text.

Farcal | Sart Fage (WebEDT) I Info | Heip | Englsh | Logout [cest [defaul
Order Header Line Items
Orders
Overview action | Pos.|item cat.| 1tem Description | supplier item no. [Buyer item no. price | cotour [P price unit of measure] velivery Date| Frectet 2| Delivery Address
Order Responses Pusition geanden | 10 [ Normal | TORQUE MOTOR - 140 . 80| 00350643.01 o |ao0 600 pce |00 |[EUR |1 |PcE |- Detais avakabie | ASM Logatics Gk Gadastrate 26 85232 BergkirchenDE
Archive 500 500 PCE
e \
[Print || Order Respanse || Related Documents | | E UL r—
After clicking the link, the item text will be displayed.
Portal | Samrt Page [WebEDI) Infa | Help | English | Logeut (test (defaul
(webepr v [ESROS—
Orders
P o Feserory I e e Fo——— o oo e ==
Archive 500 500 pcE
Files [ Frectent2: |
T VX ]
c
Print || Order Response | Related Documents (2] Dot ¥ pasany compuene ¥
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2 Practical examples

2.1 Confirm order (order type ASM)

Mark the order you want to confirm at the orders overview and click the button “Order Response”.

Portal | Start Page (WebEDI) Tnfo | He
Orders e o ~
. Go! [ [ ] ] I |
Overview
Order Responses O cyfffmer s ¥ Order No.&s 7 vo Order type & ¥ Delivery Date & 7 Last Modified & ¥
Archive ) = esillng - icht beleferni 45000074477 indenng AW tert1022 040772022 052744 Pl
Files TALE © [ esseseung nentsoieemn ast0a07adeT Neuaniage  Asm oan2022 oa0s2022 080712022 05 1554 PUt
I_ ] & [0 Testoestelung- nicht beliefernl! 4600004697T MNeuaniage ASMRY 040772022 0410722022 05:18:33 PM
Configuration & © [ Testbesielng- nichtbelsiemil ss00s074447 Anderung asm saorrz oz 0472022 02325 P
b l“ = [ Testbestellung - nicht beligfern!!! 45008074457 MNeuanlage ASM 04/07/2022 031172022 04/0772022 04:20:24 PM
] & [ Tesibestellung - icht belisfem!!! 45008073857 Anderung ASM 03102022 030112022 0311072022 03:04:19 PM
i ME © O Testoestelung- nichtbeiciemi! 45008073377 Andenung ASMKONS! 02162022 0211812022 05.56:35 PH
Gotopage |z

(Dovwnioat | Downioad attachment | print | Dataiis] [ Order Response ) Finase ] [ Dalte | Related Documants

Order Response Header data:

(1) Order response number (mandatory)

(2) Optionally, you can enter some information for the buyer

¥,

(3) Switch to the line items

Portal | Start Page (WebEDI) Info | Help | English | Logout [test (default)]

Orders
Overview iOrder Response No.: ' Supplier: 0010800080
Order Responses jOrder No.: 4500807448T ICompany: Testlieferant WEE EDI
Archive Order Date: 0410712022 Contact: Martin Sailer
Files Street, Mo.: Musterstraie 1
Post Code, City: 31379 Minchen
misc. 7| — —
Configuration
v Buyer: 0500 v Invoice Recipient:
[Company: Testbestellung - nicht beliefen!l! [Company: ASK Assembly Systems GmbH & Co. KG
[Contact: Georg Fuchs IDepartment: [Rechnungsbearbeitung
[Street, No.: [Street, No.: Rupert-Mayer-Sir. 44
IPost Code, City: 50200 Minchen IPost Code, City: 31379 Minchen
ICountry: DE
[VAT No.: DE261173285
IContact Email: georgfuchs@asmpt.com
[Contact Fax: 2
Contact Phone: (89) 20800 29045 /

iGeneral Information:

[Free Text:

Information for the buye] /

IDelivery Condition:

EXW

IDelivery Condition 2:

jgenannter Ort

IPayment Condition:

innerhalb von 14 Tagen 2 % Skonto

IPayment Condition 2:

innerhalb von 30 Tagen ohne Abzug

IPayment Condition 3:

*Note to (1):

Each order response number must be unique and can therefore only be used once.

If an order has to be confirmed again with the same number, you can use a sulffix,

for example.

E.g.: 1st order resp. no. 123456 — subsequent order rep. no. 123456_1, 123456_2,

and so on.
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Order response line items:

Eartal | Star Page (webEOI)

Info | elp | Englsh | Logout [rest [defauk
TS oo Resvonse Header  Line Ttems
rders
[@]  action Jpositem cot] mem Description [suppher 1tem toJouyer ttem noJ Quantity Juou] price fotoufeufprice unit of messurel  DeliveryDate | Delivery Address []
[@[posnon nnvosnofro_promafroroueatoTon - 140 - || T0.00fce | wofus |1 Jpoe | 04/0872022] [oJasw Loostics G Gaoasirase 2695232 Barkrcrence] + |
wise v |
Configuration /
print || Save |[ Send

At order type ASM you can enter the confirmed quantity, price, and delivery date.

By clicking the "Send" button, the order response is sent to ASM via EDI.

Important:

If you click button “Save” the orders response is not sent to ASM but only saved under
the menu item "Order Response - unsent”.

Note:

If you want to confirm a split delivery, please refer to chapter 2.4 Confirmation with
split delivery
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2.2

Mark the order you want to confirm at the orders overview and click the button “Order Response”.

Portal | Start Page {WebEDI)

Confirm outline agreement (order type ASMRYV)

Info | Help | English | Logout [test (default)]

Orders ‘ ” ‘
Overview Go! ‘ | [ [ J = & =
Order
Archive [ customer & ¥ Order No. & 7 Typ Ordertype” ¥  Order Date £ "/ Delivery Date £ 7 Last Modifie
Files ] (] Testbestellung - nicht belisferntl! 4500807447 Anderung ASM 0410712022 06/11/2022 0400712022 05/
] = Testbestellung - nicht beliefern!l! 4500507448 Neuanlage ASM 041072022 04082022 04/07/2022 054
I_ ] = Testbestellung - nicht belisfern!l! 4500004897 Neuanlage ASMRY 0410712022 040712022 05/
Configuration .
g ~] = [ Testbsstellung - nicht belisfem!!! 45008074447 Anderung ASM 0410772022 05/1112022 0400712022 04
HE ) ©= [ Testbestelung- nicht belicfern!l! 45003074457 Neuanlage ASM 040772022 031172022 0407/2022 04,
? EE e O Testbesteliung- nicht belieferi!! 45008073887 Anderung ASM 03102022 03112022 031102022 034
] & [ Testbestelung- nicht belisfem!l! 45008073377 Anderung  ASMKONSI 02182022 02/18/2022 05}
? ME E = O Testestelung- nicht belisfor! 4500807335 Anderung ASM 021182022 021182022 021872022 01

GotoPage || of2

| Download ” Download attachment || Details H Order Response

Finalise H Delete H Related Documents |

Order Response Header data:

(1) Order response number (mandatory)

(2) Optionally, you can enter some information for the buyer

(3) Switch to the line items

v

Line Items

[VAT No.:

DE261173283

IContact Email:

lieargfuchs@asmpt com

IContact Fax:

[Contact Phone:

(89) 20600 290435

Orders
Overview Order Response No.: 12368544 'y Supplier: botos00080
Order Responses [order No.: [4600004897T ICompany: [Testlieferant \WWEE EDI
Archive [Order Date: 04/07/2022 IContact: [Martin Sailer
Files Street, No.: Musterstrale 1
Post Code, City: 1379 Miinchen
misc. ] — -
Configuration
W Buyer: 0500 W Invoice Recipient:
ICompany: [Testbestellung - nicht beliefern!!! ICompany: |LSM Assembly Systems GmbH & Co. KG
IDepartment: IDepartment: Rechnungsbearbeifung
IContact: (Georg Fuchs Street, No.: Rupert-Mayer-Sir. 44
[Street, No.: IPost Code, City: 1379 Minchen
Post Code, City: 0200 Miinchen

iGeneral
[Information:

Mengenkontrakt

[Free Text:

|Information for the buyer

IDelivery Condition:

EXW

IDelivery Condition
22

Ort

IPayment Condition:

innerhalb von 14 Tagen 2 % Skonto

lPayment Condition
.

innerhalb von 30 Tagen ohne Abzug

IPayment Condition
3:

*Note to (1):  Each order response number must be unique and can therefore only be used once.
If an order has to be confirmed again with the same number, you can use a suffix,

for example.

E.g.: 1st order resp. no. 123456 — subsequent order rep. no. 123456_1, 123456_2,
and so on.

10
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Order response line items:

Portal | Swrt Page (WsbEDT) Info | Help | English | Logout [rest (defauk)]

(webepr v [P —

Orders

Overview | I action IPos.']lem cat.[ Item Description IBuver Item No.luoul Price olouriPu]Price unit of measurelnccimalvalue 4] Delivery Address |
Order Responses | Fumu\ n n:ugeug# 10 |han‘a\ |‘0Rm.i.mmca. 140 - -i-:{omaé«s-xs.m |PLE | 10.00JUR |\ |PCE | mnal;sm Logistics GmbH;Gadastralle 26 85232, E&rgkucl\e'\DEi
Archive
Files

Configuration

print || Save |[ send

At order type ASM RV you can only enter the confirmed price.
By clicking the "Send" button, the order response is sent to ASM via EDI.
Important:

If you click button “Save” the orders response is not sent to ASM but only saved under
the menu item "Order Response - unsent".

11
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2.3 Confirm consignment order (order type ASMKONSI)

It is not possible to confirm order type ASMKONSI via function order confirmation.

As soon as you have accepted the consignment order, you can complete the processing using the
"Finalise" function. The order is removed from the worklist (orders overview) and moved to the
archive (Archive - Orders).

Portal | Start Page (webEDI) infa | Help | English | Logout [test (defauk)]

Orders

i = ) | ]

s \ [ ) | \ \ ][ = | = =
Order Responses —

P [ customer & ¥ Order No. & 7 Typ Order type & V Order Date £& 7 Delivery Date 2 ¥ Last Modified 2 ¥

Archive i B Ble O Testesteiung - nicht beliefern 4500807447T Anderung  ASM 0611172022 04i7/2022 052744 PM
Fil -

fles 2 &E © (O Testestotung- nichtbelicfemit 45008074457 Neuanlage  ASM 041082022 0407202205854PM  Downloaded

misc. v KR~ B @ (O Testestetung - nichtbeliefem 4600004697T Heuanlage  ASMRV 04107/2022 051833 PM

Configuration ~EBEe O - nicht beliefemilt 44T Anderng  ASM 040772022 05112022 0410712022 04:23:25 PM

2 &8 = (O Testestelung - nichtbelieferm 4500807445T Heuanlage  ASM 04107/2022 032022 0410772022 04.20.24 PM

? MEFle ([ Testestetung- nicht beliefemt 45008073887 Anderung  ASM 031102022 03112022 03/10/2022 030419 PM

s Testhesteliung - nicht beliefemill 4500807337 Andeng  ASMKONSI 02/18/2022 02/1872022 05:56:35 PM Dovnloaded

<) <IEIGEIED Gotopage [ o2

[ Download |[ Download attachment || Print || Details |[ order |[ Finalise |[ Delete |[ Related Documents |

Note:

If you click function ,,Order Response“ at order type ASMKONSI you will see the
following error message:

mt-gw01.txx.seeburger.de says

The creation of the desired document from within the selected
document is not possible. For the selected document another seguence

of documents is prescribed!

12
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2.4

2.5

Confirmation with split delivery

If you want to split an delivery date in the order confirmation into several dates, please click the +
button at the end of the order response line item:

Porta! | Start Page (WeSEDI) Info | Helz | Engish | Logout [cest (cefautt

[webeor v [T . \

Orders

e [B] action rosfitem cat] ttem bescription [supplier Item tvo Buver Ttem Mo Quantity | Price olourlPu[price unit of measurel Delivery Date [ Delivery Address %_’
cronce] +

Order Responses | ] e ol I e e | Joosssesen | Tooojece | = | 04/0872022] TeJ s Logstes Gmor Gataskade 2545232 Bergr

Archive

Configuration

print |[ Save || Send

A second item is generated where you can enter the quantity and the date.

Porta! | Stare page (WesEDI) Info | Wela | Engian | Logous oese (o

webeor v [T

it

Orders
Overview action [Posiitem Cat| Item Description _[Supplier Item No.Buyer Item N Quantity uor| Price | ice unit of measure] Delivery Date Delivery Address
Order Responses [Poston hrzugetugifio [ Homal  [roRcuE-uoTER - 140 - 50 0038954301 10.00)°ce 10 qwu [ fpee 0470812022) o] 51 Logses Gk Gadasirate 25,5232 BergkrchenD]

Archive =

Configuration p—
Print | Save | Send

If you press ENTER the system will check your entries.

Parsal | Saars Fage (WesE01) Iefo | Kela | Englah | Logout [ves: (defauk]]

TR ovce Resvonce eader i s

Orders
Ovardew action [Pos Jltem Cat.| Ttem Description  [Supplier Ttem NoBuyer Ttem No.| Quantity 0| Price unit of measure| Delivery Date Delivery Address

Order Responses 8 |Postion hinzugetogfto ol [roroue MoToR - 140 -6 po— Toufce 0aofur |1 frce CH0872022] CE:5M Logbes G Gadasraie 26 85212 Berghachen(E]
Archive a 300) 0ar1372022) 77} +
Files

configuration

erint || Save |[ Send

You can repeat this process until you have the required number of items.

Please make sure that the cumulative total quantity of the order confirmation matches the ordered
guantity.

Confirm already confirmed orders again

To send a new order response for an already confirmed order, you must first move the order from
the archive back to the worklist (order overview) via function “Reset Status”.

Navigate to "Archive - Orders" (1), mark the order you want to confirm again (2) and press the
"Reset Status" button (3).

Im Overview of Archived Orders

Portal | Start Page {WebEDI) Info | Help | English | Legout [test (defad

e I 23 W I [ I Y N [ S T ey e
Configuration 3
‘ Download H Download attachment || Print || Details || Related Documents || Reset Status M

After that you can confirm the order in the orders overview as usual.

Orders 1
Order Ry 2 | | | ‘ l:l Lj | Lj | ‘_j
Archive
orders ] customer £ 7 Order No. & 7 Typ Order type £ 7 Order Date £+ 7 Delivery Date ££ 7 Last Mo
Order Responses % = Testhestellung - nicht belisfern!ll 4500807448T Heuanlage ASM 04/0712022 D4/DB2022 05/08/202
Files x @ [ Testbestellung - nicht belisfern!ll 45008074477 Anderung  ASM 04072022 05/11/2022 05/06/202:

13




User manual for supplier WebEDI -Portal

3 Detailed description of the functions

3.1 Orders — Overview

Download

Downloads the selected documents as XML file to your local computer.

Download attachment

Downloads the original ASM Purchase Order printout as PDF file. Mark the required Order and
press the button ,Download attachment”. Or, even easier to download the Purchase Order by
clicking at the paperclip (see chapter 1.5 Download the original ASM purchase order document as
a PDF).

Print

Please do not use this function for Purchase Orders. The system generates a PDF document from
the data displayed in the WebEDI portal. A lot of important information is missing on this printout.

If you want to generate a PDF file for the PO data, please use the function “Download attachment”.
Details

Switches to the Details screen for the selected document. You can also access the same function
by simply clicking on the corresponding order.

Order Response
Switches to a screen where you can create the Orders Response from the current/selected Order.
You'll find a detailed description how to create/send a Order Response in chapter 2.1 and 2.2.
Finalise

Finalising a message prevents you from creating successor documents. The finalised message will
be removed from Orders Overview and saved to the archive.

Delete

When deleting, the selected documents are removed from the Orders Overview and cannot be
edited again. Instead, they are saved to the archive and marked correspondingly.

Related Documents

Switches to a tree view that shows an overview of the preceding and succeeding documents
related to the selected document.

3.2 Order Responses — Unsent

Download attachment

Downloads the original ASM Purchase Order printout as PDF file. Mark the required Order and
press the button ,Download attachment”. Or, even easier to download the Purchase Order by
clicking at the paperclip.

Print

Displays the PDF-formatted documents that have been selected. (Please note: The popup blocker
must be disabled for this function).

14
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Send

Sends the selected unsent Order Response via EDI to ASM. After sending, the Order Response
will be saved in folder Sent.

Edit

Succeeding editing of the selected Order Response. An editing screen displays that already
contains the data for the selected Order Response.

Delete

When deleting, the selected Order Responses are removed from the Unsent folder and cannot be
edited again. Instead, they are saved to the archive and marked correspondingly.

Related Documents

Switches to a tree view that shows an overview of the preceding and succeeding documents
related to the selected document.

3.3 Order Responses — Sent

Download attachment

Downloads the original ASM Purchase Order printout as PDF file. Mark the required Order and
press the button ,Download attachment”. Or, even easier to download the Purchase Order by
clicking at the paperclip.

Print

Displays the PDF-formatted documents that have been selected. (Please note: The popup blocker
must be disabled for this function).

Details

Switches to the Details screen for the selected document. You can also access the same function
by simply clicking on the corresponding order response.

Finalise
If you finalise a sent Order Response, it will be moved into the archive.
Delete

When deleting, the selected Order Responses are removed from the Sent folder to the archive and
marked correspondingly.

Related Documents

Switches to a tree view that shows an overview of the preceding and succeeding documents
related to the selected document.

3.4 Archive — Orders

Download
Downloads the selected documents as XML file to your local computer.
Download attachment

Downloads the original ASM Purchase Order printout as PDF file. Mark the required Order and
press the button ,Download attachment”. Or, even easier to download the Purchase Order by
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clicking at the paperclip (see chapter 1.5 Download the original ASM purchase order document as
a PDF).

Print

Please do not use this function for Purchase Orders. The system generates a PDF document from
the data displayed in the WebEDI portal. A lot of important information is missing on this printout.

If you want to generate a PDF file for the PO data, please use the function “Download attachment”.
Details

Switches to the Details screen for the selected document. You can also access the same function
by simply clicking on the corresponding order.

Related Documents

Switches to a tree view that shows an overview of the preceding and succeeding documents
related to the selected document.

Reset Status

With this function you can move the archived Order back into Orders Overview so that you can
create and send an Order Response again (see chapter 2.5 Confirm already confirmed orders
again).

3.5 Achive — Order Responses

Download attachment

Downloads the original ASM Purchase Order printout as PDF file. Mark the required Order and
press the button ,Download attachment”. Or, even easier to download the Purchase Order by
clicking at the paperclip.

Print

Displays the PDF-formatted documents that have been selected. (Please note: The popup blocker
must be disabled for this function).

Details

Switches to the Details screen for the selected document. You can also access the same function
by simply clicking on the corresponding order response.

Related Documents

Switches to a tree view that shows an overview of the preceding and succeeding documents
related to the selected document.

3.6 Files — Download Orders

In this menu you can generally download your orders. When you call up this screen, all orders that
are currently imported and not yet downloaded are transferred into one XML file via the download
function of your browser to your PC.
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Legend

] New Order
L‘j Read Order
H The first delivery date is in the future > 10 days
The first delivery date is in the future < 11 days
H The first delivery date is in the past or present
%] Show Status History

Order has been updated due to an order change

0

Download the original ASM Purchase Order printout as PDF file

o]

Document has been archived

EX

Document has been marked as deleted

[<]

Order has been fully confirmed

X Order has been replayed by an order change
= | Order response has been sent
= | Order response has not yet been sent
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5

FAQs

Question:

| received an email that a new order has been received, but | can't see any new order in the order
overview

Answer:

Please import the order (see chapter 1.4 Import new purchase orders)

Question:
The link for the original ASM Purchase Order download does not work.
Answer:

Please consider the notes in chapter 1.5 Download the original ASM purchase order document as
a PDF

Question:
When trying to create an Order Response for an Order, | got the following error message:

»The creation of the desired document from within the selected document is not possible.
For the selected document another sequence of documents is prescribed!”

Answer:

It is not possible to create an Order Response for document type ASMKONSI. Please use function
»Finalise*“ to move the Order from your worklist (Order Overview) into the archive.

Question:

In the item data of the Order Response, only the price can be changed, but not the quantity and the
delivery date.

Answer:

You probably try to create an order response for order type ASMRYV (outline agreement). Changing
the quantity or the delivery date is not intended for this order type

Question:

We would like to import the order data into our ERP system via an interface. Does the WebEDI
portal offer this function?

Answer:

It is possible to generate the order data as an XML file (see Download function in Chapters 3.1 and
3.6).

Please ask your IT department whether it is possible for you to upload these XML files into your
system
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